Sant Gadge Baba Amravati University, Amravati.

Personality Development & Soft Skill
B.A., B.COM. AND B.SC. PART-I, SEMESTER-II

Syllabus for the generic open elective course

Objectives:

] To understand the scope of personality development and soft skill.
1 Preparing the qualities that are important in the competitive era.

] To convince the students of the importance and importance of communication skills.

UNIT I: Self-Development Skills (6 hours)
1.1. Introduction to Personality

1.2. Self-Esteem and Self-Confidence

1.3. Thinking and Problem-Solving Skills
1.4. Stress Management

1.5. SWOT Analysis and Goal-Setting

UNIT II: Interpersonal Skills (6 hours)
2.1. Hard Skills and Soft Skills

2.2. Effective Communication

2.3. Skills for a successful interview

2.4. Leadership

2.5. Social Empathy

UNIT Il - MOTIVATION (4 hours)
Factors of motivation,
Self talk,

Intrinsic & Extrinsic Motivators.



UNIT IV - GOAL SETTING (4 hours)
Wish List,
SMART Goals,

Blueprint for success,

Short Term,

Long Term,

Life Time Goals.

unit Vv

Time Management (4 hours)

Value of time,

Diagnosing Time Management,

Weekly Planner To-do list,

Prioritizing work
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